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News AP  
 

Bryan-College Station Chapter of International Association of Administrative Professionals 

Message from the President 
Ladies,  

 

I just want you to know what an honor it is for me to serve as 

your chapter president. I have a real love for our chapter and 
each of you. I see so much potential in each and every one of 

you. If we work together we can build a chapter that will make 

life changing differences in our members our, our community 

and ourselves.  

 

I want to stress the importance of moving forward, working together as a team, 

respecting and encouraging each other, and being open to each individual’s ideas 

and suggestions.  

I encourage each one of you to take an active part in our chapter. By doing so 

you will not only help the chapter, you will also build confidence and self-esteem.  

 

This year I would like to focus on several things:  

 

1. I would like to work on recruiting admins from the Bryan College Station area 

that are not employed at A&M. This does not in any way mean that I don’t want 

to continue to recruit A&M employees, I would just like for all to have the oppor-

tunity.  

2. Continue to build a strong financial foundation. I would like to have an ending 

bank balance of $10,000 by June 30, 2013.  

3. Continue to have a strong mentoring program. Healthy members make a 

healthy chapter. 

4. Continue to serve our community. By building strong community relations we 

will build recognition for our chapter.  

5. Work hard to grow our certificate program. I know how much it helped me.  

6. Obtain our Member of Excellence, our Chapter of Excellence and the Presi-
dent’s Award.  

 

 

Continued on Page 2 
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President’s Message (Continued) 

I would love to see every member of our chapter get their member of excellence. This could be 

included in our mentoring process.  

 

 In order to accomplish these goals, we will have to have strong committees, with each committee 

committed and eager to reach their goals. 
I will be available whenever you need me. Never hesitate to call me or e-mail me with any ques-

tion you might have. I want to be there to encourage you and build you up.  

 

Please join me in making our chapter a place where others will come to seek growth, encourage-

ment, and camaraderie in the year 2012-2013. Thank you. 

 

 

August  

Chapter 

Meeting 

 
Amy Riechman, owner of Recruited 

Resumes, will be the speaker at the August 

21 Chapter meeting. 

 

Beginning in August, the meetings will be held 

at the General Services Complex building on 

the A&M campus. Parking information will be 

provided closer to the date of the meeting, 

along with a meeting registration link. 

 

 

Please remember that an RSVP made to attend a 

Chapter meeting is a payment due.  The only 

exceptions will be for those who contact the 

treasurer, Rosie Schoenfeld 

(rschoenfeld@tamu.edu), to cancel their RSVP at 

least 24 hours before the Chapter meeting. 

 

The next Bryan-College Station  

Chamber of Commerce  

Business After Hours  

will be 

Thursday, August 21 

5:30 – 7:00 p.m. 

The Eagle 

1729 Briarcrest Drive 

Bryan 



 

Please join us at our first Chapter Meeting for 2012!  It will be held on January, NN, 2012 at the 

College Station Conference Center.   

 

Please RSVP to tmorrison@mays.tamu.edu and bcsiaap@gmail.com by Friday, October 14, 2011. 
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Happy Birthday to the following members with birthdays in July 

and August: 

 

   Amanda Field, July 1     

   Joyce Schaefer, July 2     

   Melissa Easley, July 15  

   Rosanne Gueguen, July 29  

   Patsy Luce, August 3 

   Tammy Prater, August 15 

   Sharon Birkelbach, August 16 

   Connie Smotek, August 22 

   Carmen Galvan, August 23 

In celebration of IAAP reaching its 70th anniversary, adminis-

trative professionals are being offered a special price when 

they join the association as a new member. Until December 

31, 2012, new members can join IAAP at the chapter, division 

and international level all for $70. Encourage your friends and 

colleagues to take advantage of the world’s best networking 

and education for administrative professionals.  

Make Your Butterflies Fly in Formation 

 
Our thanks to Mr. Alfonso Flores, Vice President for Public Relations of the  
Silver Tongue Toastmasters Club in College Station for speaking at our July 

meeting. Toastmasters is an organization which helps individuals improve their speaking and lead-

ership skills in a no-pressure atmosphere. Members give impromptu talks on assigned topics and 

are evaluated and given feedback by their fellow members.  

 
While there are three Toastmasters Clubs in the B/CS area, Mr. Flores’ group meets each 

Thursday at 7:00 p.m. at Peace Lutheran Church in College Station. Anyone who is interested in  

learning more about Toastmasters is invited to attend.  

 

mailto:tmorrison@mays.tamu.edu
mailto:bcsiaap@gmail.com
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Kudos! 

 Corner 

Members of Excellence 
Congratulation to the following BCS Chapter 

members on earning their Member of  

Excellence for 2011-12: 

 

Susie Billings 

Sheila Dotson, CAP-OM 

Liz Galvan 

Jan McCoy, CAP-OM 

Tammy Prater, CAP-OM 

Rosie Schoenfeld 

Valerie Sorenson, CAP-OM 

Denise Vajdak, CAP-OM 

Janice Walpert, CAP-OM 

The BCS Chapter  

was recognized as a 

Chapter of Excellence 

for 2011-12!  

At the June meeting,  

 

Liz Galvan was presented the 

Chapter Heart Award 

 

and 

 

Jan McCoy was presented the  

Chapter Member of the Year Award. 

 
Congratulations to these women on 

their outstanding support and  

commitment to our Chapter! 

 

Congratulations to Georgia Hines for earning her CAP certification in June,  

and to  Angela Vasquez and Laura Jackson for earning their 

OM certification to their CAP.   

Are you interested in earning your CAP or CAP-OM?  

The next testing date is November 3 but the deadline to apply for the exam is August 15.  

New officers were installed at the  

June Chapter Meeting 

 

Jan McCoy, president 

Liz Galvan, president-elect 

Teresa Peters, vice president 

Judy Pruitt, secretary 

Rosemary Schoenfeld, treasurer 
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 Advice for 

Over-Communicators 

June 19, 2012 

Business Writing 

By Lynn Gaertner-Johnston, 

Syntax Training 

A frustrated reader wrote to tell me that one of his teammates sends him long, pointless 

emails. I will call the teammate Rob. 

Rob's emails are pointless because they include plenty of detail but do not in-
clude anything the reader needs to know or do now. They do not require action for a 
month or more, and the reader cannot take action until Rob provides more information, 

which is not yet available.  

That situation is frustrating. Why does Rob do this? My guess is that Rob is an over-

communicator. When he has information, he feels everyone on his team must have it. 

Let's say Rob receives information today about a software change that will take place on 

August 5. Being a diligent communicator, he emails everyone about the change. 

Instead of writing a brief email, Rob forwards to the team a long email thread between 

himself and the software vendor, which mentions the software update. Rob also attach-

es a spreadsheet about scheduled software maintenance and a team calendar for Au-

gust, both of which include a variety of information loosely related to the software up-

date. 

There is nothing Rob's teammates can do with the information now, yet they need to 
wade through the email and open the attachments to be sure they have not missed any-

thing. Then they shriek in frustration and write to someone like me to complain. 
 

If you are like Rob, your strength is that you do not hold back information from your 

coworkers. But that is also your weakness. Your coworkers do not need all the infor-

mation you receive and forward to them, especially when there are no steps to take 

now and nothing they can do until more information becomes available. 

 

 
continued on page 6 
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If you are an over-communicator, before you initiate a communication, ask yourself: 

1. Do my coworkers need this information now? Is there anything they should do with 

it now? (If they don't need to be aware of it and can't do anything with it, do not 

send it.) 

2. If they need the information now, how much do they need? What is the smallest 

amount of information that will meet their needs? (The shorter your message, the 

more likely it is that they will read and understand it.) 

 
In the fictional Rob scenario, if Rob feels that people need to become aware of the 

August 5 software update, he can write a simple message like this: 
 

Subject: XYZ Updates on August 5--FYI Only 

Our XYZ platform will undergo updates on August 5. I will share relevant information 

as soon as I receive it and you can act on it. 

Rob 

Do you work with over-communicators like Rob? Are you yourself an over-

communicator?  

 

Yard Sale Update  
 
On June 23, 2012, the Bryan-College Station Chapter hosted a garage sale as a Ways 'N Means pro-
ject.  Thank you to those chapter members and others who donated items, donated their time and who 
assisted in setup/cleanup and with pricing/selling items for the garage sale. 

Donations from chapter members were collected and all proceeds 
earned were given to the chapter’s treasury.  The funds collected from 
this fundraiser project will assist the chapter in helping send the chapter 
delegate and alternate to this year’s International Education Forum and 
Annual Meeting in Dallas, Texas in July.  The items not sold were donated 
to the local charities. 



 

Please join us at our first Chapter Meeting for 2012!  It will be held on January, NN, 2012 at the 

College Station Conference Center.   

 

Please RSVP to tmorrison@mays.tamu.edu and bcsiaap@gmail.com by Friday, October 14, 2011. 
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Let’s kick 2012-2013 off right by helping to 

“Stuff the Bus” in the Bryan/College Station Area 

 
 

 
 

Junior League of Bryan-College Station 

"Stuff the Bus" 

 

Stuff the Bus is a community-wide drive to collect school supplies 

for children in need in our area. We will be collecting the following: 

crayons, #2 pencils, pens, glue sticks, washable markers, colored  

pencils, scissors, notebook paper, solid color pocket folders, pink 

pearl erasers, spiral notebooks, rulers, dry erase markers, manila  

and construction paper. 

 
If you would like to contribute, please bring your donation to our 

next B/CS IAAP Monthly Chapter meeting or contact Jan McCoy at 

mccoyjan1@gmail.com or call 979-220-9839 or 979-458-0539.  

School supplies or monetary donations are both welcome. 

mailto:tmorrison@mays.tamu.edu
mailto:bcsiaap@gmail.com
mailto:mccoyjan1@gmail.com
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Strategy Meeting 

There will be a strategy meeting for all officers and  

committee chairs at Susie Billings’ home on Saturday,  
August 4 from 9:00—1:00 p.m. Refreshments/lunch will 

be provided. 

 

All officers and committee chairs are encouraged to  
attend to plan the Chapter’s goals and objectives for the 

coming year.   

   
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

   
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Olympic Facts  

 
London hosted the games in 1908 

and 1948. 

 
Team USA is comprised of 529 

members–268 women and 261 

men–the first time in history that 

Team USA features more females 

than male athletes. The USA will 

be represented in 25 sports.  

 
Forty-four states are represent-

ed, with 33 athletes from Texas.  

 
The oldest Olympian is equestri-

an athlete Karen O’Connor at 54; 

the youngest is swimmer Katie 

Ledecky at 15. 

 
Seven U.S. Olympians are partici-

pating in their fifth straight Olym-

pic games.  
 

 

Source: www.teamusa.org 
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       Bryan - College Station IAAP 

Speakers & Topics 

2012 - 2013 

 

 

 

July 17 Make Your Butterflies Fly in Formation, Al Flores, Vice President for Public Relations, Silver 

Tongue Toastmasters Club 

  College Station Conference Center 
 

August 21 Recruiting, Amy Riechman, Owner, Recruited Resumes 

  General Services Complex 
 

September 18 MS Excel Tips & Tricks, Richard Carroll, Trainer, MicroAge 

  General Services Complex 
 

October 16 Leadership and Bosses Day Celebration, Tina Wiggins, CAP-OM 

  T-L Division President 

General Services Complex 
 

November 20 Building Relationships Across Space and Time, Rosie Schoenfeld, B-CS IAAP Treasurer 

  General Services Complex 
 

December Annual Holiday Social 

  Date & Location TBD 
 

January 15 Topic TBD, Jan McCoy, CAP-OM, B-CS IAAP President 

  Location TBD 
 

February 19 Topic TBD, Valerie Sorenson, CAP-OM, Business Coordinator, Texas A&M Computer Science 

Department 

  Location TBD 
 

March 19 Speaker & Topic Pending 

  Location TBD 
 

April 16  Administrative Professionals Day (APD) Conference 

  Speakers, Topics & Location TBD 
 

May 21  Mobile Devices, Google Docs, & Evernote &the Office 

Denise Vajdak, City of Bryan 

  Location TBD 
 

June 18  2013-2014 Officer Installations and CMOTY Presentation 

  Location TBD 



 

 

www.iaap-bcs.org 

Bryan-College Station Chapter of IAAP 

P.O. Box 1881 

College Station, Texas 77841-1881 

INTERNATIONAL 

ASSOCIATION OF 

ADMINISTRATIVE 

PROFESSIONALS® 

 
If we’re not meant to have 
snacks at midnight, why is 

there a light in the  

refrigerator? 

Officers and Committee Chairs 2012-13 

Have an idea or topic for 

a future newsletter?  

Please e-mail the 

Newsletter Chair at 
Janice-crockett@tamu.edu 

President 

Jan McCoy, CAP-OM 

979-458-0539 

jmccoy1@gmail.com 

 

President-Elect/Programs 

Liz Galvan 

979-229-3707 

lgalvan1984@gmail.com 

 

Vice President/Hospitality 

Teresa Peters, CAP-OM 

979-862-6624 

tdpeters@gmail.com 

 
Secretary 

Judy Pruitt 

979-845-7079 

jpruitt@tamu.edu 

 

Treasurer 

Rosie Schoenfeld 

979-862-3932 

rschoenfeld@ag.tamu.edu 

 

APD Conference 

Liz Galvan 

979-229-3707 

lgalvan1984@gmail.com 

 

Bylaws 

Janice Walpert, CAP-OM 

979-862-6026 

jwalpert@athletics.tamu.edu 

 

Certification 

Tammy Prater, CAP-OM 

979-845-0099 

tprater@tamu.edu 
 

Community Service/

Sponsorship 

Cindy Hurt, CAP-OM 

979-845-6691 

cynthiahurt@tamu.edu 

Financial Review 

Patsy Luce, CAP-OM 

979-458-8299 

pluce@shs.tamu.edu 

 

Mildred Seaton, CAP-OM 

979-571-1705 

mseaton2@suddenlink.net 

 

Historian/Photographer 

Joyce Schaefer 

979-229-7326 

J-Schaefer@ttimail.tamu.edu 

 

Membership/Education 
Flora Reeves 

979-845-7121 

freeves@tamu.edu 

 

Mentorship/Support Circle 

Open 

 

Newsletter 

Janice Crockett 

979-862-6649 

Janice-crockett@tamu.edu 

 

Publicity  

Open 

 

Social/Special Events 

Theresa Morrison 

979-845-5839 

tmorrison@mays.tamu.edu 

 

Ways ‘n Means 

Open 

 

Webmaster 

Linda Stelly, CAP-OM 

979-845-1235 

lstelly@tamu.edu 
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mailto:lgalvan1984@gmail.com
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